 (
Quick Reference for Proteus users.
)[image: ]
Useful Shortcut Keys
When Sorting Grid: [image: ]
Sort on first column:		Click on header.
Add another column to sort:	SHIFT + Click on header.
Remove column from sort:	CTRL + Click on header.

When moving dates in Gantt: 
Select the rows you want to affect.  Then:
Ctl-M:			Move X days dialog is opened for selected rows.
Ctl-R:			Restore original dates
Ctl-Right/Left Arrow: 	Align with Parent right / left
Ctl-Up	Arrow:		Set to Parent range.
Ctl-A			Select all rows in grid (that passed filter).

Working with the grid

[image: ]Grouping data: 
Drag and drop the column(s) you wish to group on to the (blue) area above the grid columns.
Right click on the grouping field to get submenu for expand/collapse groups.


[image: ]Summary values: 
[image: ]Right click the footer area under the field you want to get summary of, and select from aggregate functions.


Setting column properties: 
[image: ]You may wish to change the text on the column header, or set a tooltip for it, together with numerous other things you may want to customize.
Simply right click the column header you wish to change and edit its “Caption” setting, or set its “ToolTip” property, etc.



Exporting Grid/Gantt to pdf, Excel or Safran Planner:
Rightclick anywhere within the grid, and choose submenu “Export to pdf”, “Export to Excel” or “Export to Safran Planner”.
Working with the filter
General:
It is important to know that filtering one set of data AUTOMATICALLY limits its “child” data.  For example: Limiting Activities to one particular item, X, will also limit the jobs to show only those having X as “parent”.  The number of records that have passed the filter(s) for the various sets of data can be seen in the tab caption for each dataset:
[image: ]
Using the preset filter fields: 
[image: ]Let’s say you want to filter out all jobs starting with ‘503’…  To achieve this, you simply type 503 in the Work_No filter field. 

Picking from list of unique field values: 
[image: ]Let’s say you want to add other limitations to your filtered set…  At the right corner of each filter field, there is a small filter icon that opens a list of unique values in this field, given the current filter. This feature allows drilling down into your data. You may simply click on one of these, or if you may need a more detailed criterion, you click the “(Custom)” item in menu.  More below…:
Refining the criteria for a filter field: 
[image: ]When you press “(Custom)”, as described above, you will get a dialog that lets you refine the search.
[image: ]The choices in the list is relatively limited, and if you cannot find the criteria you need, you can open the general Filter Editor, giving you unlimited possibilities to define your filter:

Using the general Filter Editor: 
[image: ]

[image: ]
[image: ]
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